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MOJIOXEHHME O

3AIIMTE MEPCOHAJIBHBIX IAHHBIX PABOTHHUKOB

1. OBIIME NOJIOXKEHHUSA

1.1. Lens namHoro IlosiokeHus - 3amuTa NEpCOHATBHBIX IaHHBIX paborHMkoB MAJIOY
neTckuii can «Bepé3ka» OT HeCaHKIIHOHMPOBAHHOTO JIOCTYTIA.

1.2. C60p, XpaHeHHe, UCTONB30BaHHE W PACIpPOCTpaHeHHEe HHPOPMaIUK O YaCTHOM YKU3HH JIMLA
6e3 THMCLMEHHOIO €ro COrjiacusi He JOIycKaioTcs. I[lepcoHanbHbIE JaHHBIE OTHOCATCS K
KaTeropuu KOHQHICHIHAIBHON HHPOPMAIIUH.

1.3. Pexum KOHHIEHIHATHHOCTH MEPCOHAIBHBIX JAHHBIX CHHMAeTcs B Clydasx
06e31HuMBaHKs HJIH 110 HCTEYEHHH 75 JIeT CpoKa XpaHEHHMS, ECITH HHOE He ONPEZIENIEHO 3aKOHOM.

1.4. JIOIDKHOCTHBIE JHI@, B OOS3aHHOCTH KOTOPBIX BXOJMT BEJIEHHE NEPCOHAIBHBIX JAHHBIX
COTpYIHHKA, 00s3aHBI 00ECIIEUHTh KAXKIOMY BO3MOMKHOCTH O3HAKOMJIEHHS C JOKYMEHTaMH H
MaTepuaiamMH, HEMOCPEJCTBEHHO 3aTPAarMBAlONIMMH €ro MNpaBa M CBOOOMBI, €C/IM HHOE He
MPEeIyCMOTPEHO 3aKOHOM.

1.5. IlepcoHanbHble JaHHbIE HE MOTYT OBITh HCHOJB30BaHBI B UENSAX IPAYHHEHHS
HMYIIECTBEHHOTO M MOP&IBHOTO Bpe/a IPaiaHaM, 3aTpyIHEHHs Peald3alyy NMpasB u CBOOON
rpaxaan Poccuiickoit ®enepaunn. Orpannyenne npap rpaxaan Poccuiickoit @enepannn Ha
OCHOBE MCIOIb30BaHUS HHPOpMAMK 00 WX COIMATBHOM TPOHCXOXKAEHHH, O PacOBOM,
HAIMOHAIBHOM, SI3bIKOBOM, PEJIATMO3HOM M NApTUIHOM PUHAICKHOCTH 3alpEIIEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

1.6. HOpuauueckue u (U3MYECKHE JIMIA, B COOTBETCTBHH CO CBOMMH IIOJHOMOYHSIMH
Blajeomue HHpoOpManMeil O TpakAaHax, MNOJyYalollMe M HCHONB3YIOIIHE €€, HEeCyT
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOAATeIbcTBOM Poccuiickoit @enepanuu 3a HapylIeHHe
pexuMa 3aiuThl, 00paGOTKH U MOPSIIKA HCTIONB30BAHUS 3TOH HH(POPMALIUH.

1.7. HenpaBOMEpHOCTh JEATENHHOCTH OPraHOB TOCYIAapCTBEHHOH BIAacTH M OPraHM3allMid 110
c60py MEePCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CY/I€0HOM TOPS/IKE 10 TPEOOBAHHIO
cyOBeKTOB, JAEHCTBYIOIMX Ha OCHOBaHMM crated 14 u 15 ®DenepaibHOr0 3aKoHA H
3aKOHOJATENbCTBA O IEPCOHANBHBIX JaHHbIX.



[TPUHATO: YTBEPX/IEHO:

CobpanueM TpyJI0BOTO KOJUIEKTHBA 3aBeayromuii

MAJIOY nerckuii can «bepe3ka» MAJIOY nerckuit can «bepeska»

[Iporoxonor«  » 20 L. Kpusoropuuupina B.A.
« » 20 T.

IHOJO’KEHHUE O
SAIIMUTE NEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

1. OBIIME MMOJIO)KEHU A

1.1. Ienp mannoro IlosoxkeHust - 3ammMTa TMEPCOHANBHBIX JaHHBIX paboTHHKOB MAJIOY
nerckuii can «bepézkay OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA.

1.2. Coop, XpaHeHue, UCIIOIL30BAHNE U PACTIPOCTPAHEHHUE HH(OPMAITUK O YACTHOM JKM3HU JIUIA
0e3 MHCbMEHHOTO €ro corjacusi He Jomyckaiorcs. llepcoHalibHble MaHHBIE OTHOCSITCS K
KaTeropuu KOH(QUIECHITNATLHON HHHOPMAIIHH.

1.3. Pexum KOHOUIACHIIMATBLHOCTH TIEPCOHAIBHBIX JIAHHBIX CHUMAEeTCsd B  CIIydasx
00€3TMYMBaHUS WM 110 UCTEYCHUH 75 JIET CpoKa XpaHEHHUs, €CIIM HHOE HE ONPEACIICHO 3aKOHOM.

1.4. JIoKHOCTHBIE JIUIA, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEJICHHWE TMEPCOHAIBHBIX JaHHBIX
COTPYIHHKA, 00s13aHBI 00ECIEUNUTh KaXKJIOMY BO3MOYKHOCTh O3HAKOMJICHHS C JIOKyMEHTaMH W
MaTepuajgamMu, HEMOCPEJICTBEHHO 3aTParMBalOIIMMKM €r0 IpaBa W CBOOOJBI, €CIM HWHOE HE
MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BAaHBI B IEJSIX NPUYHMHCHHS
HMMYIIIECTBEHHOTO M MOPAJIBHOTO BpeAa TpakJIaHaM, 3aTPYAHCHHUS peau3alli MpaB U CBOOO
rpaxaan Poccuiickoit @enepanun. OrpannyeHue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIIOJIb30BaHMs HMH(POpMaMU 00 WX COLMAIBLHOM IPOUCXOXICHUU, O PaCOBOM,
HAIIMOHAIBHOM, S3BIKOBOM, PEIMTHMO3HON 1 MAPTUMHON MPUHAJICKHOCTH 3aMPEIICHO U KapaeTcs
B COOTBETCTBHUM C 3aKOHOIATEJILCTBOM.

1.6. IOpI/II[I/I‘IeCKI/IC u q)HSquCKI/IC Juna, B COOTBCTCTBHMM CO CBOMMH IIOJTHOMOYHMAMUAU
BJIaJCHOIIUC HHCI)OpMaHHCﬁ 0 TIpaxJaHaX, IOJY4Yarlmue ¢HW HUCIOJB3YHOIHUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOIATEIbCTBOM Poccuiickoii CDC,Z[CpaI_[I/II/I 34 HAPYIICHUC
peiKUMa 3allUThHI, 06pa60TKI/I U NOpsAaKa UCIIOJIb30BAHU A 3TOM HH(bOpMaHHH.

1.7. HempaBOMEpHOCTh AESTENBHOCTA OPraHOB T'OCYAAPCTBEHHOM BIACTH M OpPraHU3alUil 1o
cOopy MepCOHANBHBIX JaHHBIX MOXKET ObITh YCTaHOBIIEHA B CYA€OHOM MOPSIIKE IO TPeOOBAHHIO
CyOBEKTOB, ICHCTBYIOIIMX Ha OCHOBaHWU crater 14 u 15 @DexepanbHOrO 3aKoHA U
3aKOHO/IaTEIBCTBA O IEPCOHAIBHBIX JAaHHBIX.



1.8. Hacrosimee nonoxenue yrepxaaercs 3aseayromum MAJIOY nerckumii can «bepéska»
IIPHUKA3OM H SABJIACTCA 00s13aTEIbHBIM IJId UCHIOJIHCHUSA BCEMU COTpPYAHHKAMH, HUMCIOUNIMMHA
JOCTYII K IIEPCOHAIEHBIM JaHHBIM COTPYAHUKA.

2. IlonsiTHe U COCTAB MNEPCOHAJTBbHBIX JaHHBbIX.

2.1. IlepconanbHbIe qaHHBIC paboTHHKA — HH(DOPMAIKs, He0OX0ouMass pabOTOIATEIIO B CBSI3U C
TPYAOBBIMH OTHOIICHUAMHU U KACAOIIHUECA KOHKPETHOI'O pa6OTHI/IKa.

2.2. Cocras IlepcoHanbHBIX TaHHBIX pAOOTHUKA!

- AHKeTHbIE U Ouorpauueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIeM CTaxe, (Mearorudeckom) ;
- CBEJICHUS O COCTABE CEMbH;

- MMACIIOPTHBIC JIAHHBIC,

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBEJIEHUs O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHHS O COIMABHBIX JIBIOTaX;

- CIIELUAJIBHOCTD,

- 3aHUMaeMasi JI0JKHOCTb;

- HaJJM4ue CyIMMOCTEN;

- aJpec MecTa >KUTEIbCTBA;

- JIOMaITHui, MOOMJIbHBIN TeleoH;

- MeCTO pabOThI WU Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIICHUI B CEMbE;

- coiepKaHue TPYAOBOTO JJOTOBOPA;

- MOJUITMHHUKU U KOTIMH MPUKA30B 0 TUYHOMY COCTaBY;

- INYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHHMsI K MPUKAa3aM I0 JINYHOMY COCTaBY;

- [Aclla, coJcpiKaue MarCpruaJbl TII0 TTOBBIIICHUIO KBaJ'II/I(I)I/IKaLII/II/I H NepenoAroToBKE
COTPYAHUKOB, UX aTTECTALlUH, CJ'Iy>K€6H]':>IM pacciic10BaHUAM

- KOIIMHU OTUCTOB, HAIIPABJISICMBIC B OPIr'aHbl CTATUCTHUKH,

JlaHHBIE JIOKYMEHTBI SIBJIAIOTCS KOH(HIEHIMAIbHBIMH, XOTS, YYHUTBIBas MX MacCOBOCTb U
eIMHOEe MecTO 00palOTKM M XpaHEHHs - COOTBETCTBYIOIIMN Tpu] OrpaHHYEHHUs HA HUX HE
CTaBUTCS.

3. O0s3anHOCTH padoToaaTeJst



3.1. B mensx obecneueHusi mpaB W CBOOOJ 4YelIOBEKa M TpakJaHHMHA paboTOAaTeNlb U €ro
NpeACTaBUTENIM TpH 00pabOTKEe MepCOHANBHBIX JaHHBIX paOOTHHKAa 00s3aHBI COOJIOAATH
clenyromnme oome TpedoBaHus:

3.1.1. O6paboTKa MEepCOHATBHBIX JAHHBIX PA0OOTHUKA MOXKET OCYIIECTBIATHCS MCKIIOYUTEIHHO
B IIeNsAX OOecredyeHusi COOIOJCHHs 3aKOHOB W HMHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
COJICHCTBUSL pabOTHUKAM B TPYAOYCTPOMCTBE, OOy4EeHHMM M NPOABMKEHUU IO CIIyXkOe,
oOecrieyeHnss JMYHON 0E30MacHOCTH pPAOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITIOJTHAEMON PabOThI M 00ECTIEYCHUSI COXPAHHOCTH UMYIIIECTBA;

3.1.2. Tlpu ompenencHnm oObeMa M COACpX)aHUS 00pabATHIBACMBIX TEPCOHAIBHBIX JTAHHBIX
paboTHHKaA paboTOaaTENb JODKEH pyKOBOJACTBOBaThCa KoncTuTynuein Poccuiickoit denepannu,
Tpynoeim Kogexcom u nHbIME eiepaibHBIMU 3aKOHAMH;

3.1.3. Bce mnepcoHanbHBIE JAaHHblE paOOTHHKA CJIeAyeT MojydyaTb y Hero camoro. Ecnu
IMEPCOHAJIBHBIC JaHHBIC pa60THI/IKa BO3MOJXHO TIIOJTYYUTH TOJIBKO Y TpeTI:efI CTOpPOHBI, TO
pabOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJUKHO OBITh IOIY4EHO
MHUCbMEHHOE coryacue. PaboTomarens OmKEH COOOMUTh PAaOOTHUKY O TENSX, MPEINoIaraeMbIX
HCTOYHHUKAX U CIIOCO0ax MOJIYUYCHU NMECPCOHAIIBHBIX TaHHBIX, a@ TAK)XKE O XapaKTepE MOJICKAITUX
IMOJIYYCHHUIO INCPCOHAJIBHBIX JAaHHBIX W IIOCICACTBUAX OTKas3a pa6OTHI/IKa JaTh IIHMCBMEHHOCE
corJiacue Ha MX TOJy4eHHE,

3.1.4. PabGoromarens He HMeeT MpaBa MOJIydaTb U 00pabaThIBaTh IEPCOHANbHBIE aHHbIE
paboOTHUKA O €ro MOJUTHYECKUX, PEIMTMO3HBIX U MHBIX YOeXKJEHUAX M YacTHOM >KU3HHU. B
Cllydasix, HeMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOLIECHHH, B COOTBETCTBHHU CO
cratbeit 24 Kouctutynum Poccuiickoit ®eneparuu paboToiatenb BOpaBe IMONIy4aTh U
o0OpabaThIBaTh JaHHBIE O YACTHOM KM3HH paOOTHUKA TOJBKO C €r0 MUChMEHHOTO COTJIACHS;

3.1.5. Paboronmatenp HE WMeEeT MpaBa TOJIydaTh M 0OpabaThiBaTh IEPCOHAIBHBIC JaHHBIE
pabOTHHKa O €ro WICHCTBE B OOIIEGCTBEHHBIX OOBECIUHEHHSIX WJIM €ro MpoQCOI3HOM
JESTEIBHOCTH, 33 HCKIIOYCHUEM CITy4aeB, PEIYCMOTPEHHBIX (eepabHbIM 3aKOHOM;

3.1.6. Ilpu npuHITHH pEUIEHUH, 3aTParuBarOIINX HHTEPEChl paOOTHUKA, pabOTOAATENIb HE UMEET
IpaBa OCHOBBIBATHCSI HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYUYEHHBIX HCKIIOUYHUTEIBHO B
pe3ynbTaTe UX aBTOMaTU3UPOBAHHOM 00paOOTKU MIIH 3JIEKTPOHHOTO MOJTYYEHUS;

3.1.7. 3aI_I_II/ITa MCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa OT HCIIPABOMCPHOI'O MX HCIIOJIBb30BAHUA WJIH
yTpaTtbl OOJDKHA ObITH OOecIeueHa pa60Toz[aTeneM 3a CUCT C€ro CpciacTB B IIOPAIKE,
YCTAHOBJICHHOM CI)CI[CpaJ'ILHLIM 3dKOHOM,

3.1.8. PabOTHUKM W WX NPEICTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI TI0J PACIHCKY C
JOKYMEHTAMHU OpraHW3alliH, YCTAHABIMBAIIUMU MOPIIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX
paboOTHUKOB, a Takke 00 UX MpaBax U 00S3aHHOCTSIX B ATOM 00JacTu;

3.1.9. PaGoTHUKY HE AOJKHBI OTKA3bIBATHCS OT CBOMX MPAaB HAa COXPaHEHUE U 3aLUTY TalHbI;
4. O0s13aHHOCTH Pa0OTHHKA

4.1. TIlepenaBaTh paboTOAATENI0 WJIM €r0 MPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX I[IEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpyIOBBIM
KoJekcoM P@;

4.2. CBOEBpeMEHHO COO0IIaTh pabOTOAATENIO 00 H3MEHEHUH CBOUX MEPCOHANBHBIX JaHHBIX;

5. IIpaBa paGoTHHKa



5.1. TpeboBaTh HCKIIOYCHHS WJIM HCIPABICHUS HEBEPHBIX HWIIM HEMOJHBIX IMEPCOHAIBHBIX
JAHHBIX;

5.2. Ha cBoOoaHbIi OecriaTHBIN AOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOUYAs MPaBO Ha
MOJTyYeHUE KOTIHIA JIF000M 3aMucH, CoepKallei epCOHaIbHbIC TaHHBIC,

5.3. IlepcoHasbHbIC JaHHBIC OLICHOYHOTO XapaKTepa JIOMOIHUTD 3asBJICHUECM, BBIPAKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pEHHS,;

5.4. OnpenensiTb CBOUX MPEACTABUTEINICH IS 3aIIUTHI CBOUX TIEPCOHATBHBIX JTAHHBIX;
5.5. Ha coxpaHeHue 1 3alUTy CBOEH JIMYHOW U CEMENHOW TaHBI.
6. Coop, 00padoTKa U XpaHeHHE MEePCOHAIBHBIX JAHHBIX

6.1. O6paboTka MepCOHANBHBIX JaHHBIX paOOTHUKA — MOJIY4Y€HHE, XpaHEHHE, KOMOMHUPOBAHUE,
nepeada UM Jr000€e APyroe UCIOIb30BAHNE NEPCOHATBHBIX TaHHBIX paOOTHHKA.

6.2. [TopsiioK MOTy4YEeHUs TEPCOHAIBHBIX TAHHBIX.

6.2.1. Bce mnepcoHaibHbIE JaHHble paOOTHHMKA cJeayeT MoJiydyaTh y Hero camoro. Ecnu
IEPCOHAJIBHBIC JaHHBIC pa60THI/IKa BO3MOJXHO IIOJTYYUTH TOJIBKO Yy TpeTBeﬁ CTOpPOHBI, TO
pabOTHUK MOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh MOJYy4eHO
MHUCbMEHHOE coryacue. PaboToaarens MOJDKEH COOOMUTh paOOTHUKY O TEJISIX, MPEANOIaraeMbIX
HCTOYHUKAX M CII0co0ax MMOJIYdCHHA IICPCOHAJIBHBIX JAaHHBIX, a TaK X€ O XapaKTepe
MOJUIekKAIIUX MOJYYEHUIO NEPCOHAIBHBIX AAHHBIX M IOCIEICTBUAX OTKa3a pabOTHUKA JaTh
MIUCHbMEHHOE COTJIaCUE HA UX MOIy4YEHHE.

6.2.2. PabotonmaTenp HE WMMeEET MpaBa TOJIydaTh M 00OpabaThiBaTh IEPCOHAIBHBIC JTaHHBIE
paboTHUKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX W MHBIX YOeXKJEHUAX M YacTHOM >KU3HHU. B
Cllydasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUH CO
cratbeii 24 Konctutynuu P® paboromarens BmpaBe moJiyuarb M oOpadaThiBaTh JaHHBIC O
YaCTHOM >KM3HU paOOTHUKA TOJBKO C €0 MMCbMEHHOTO COTJIacHsl.

6.2.3. PaGoromarenr He HMEET MpaBO MOJy4aTb U 0OpabaTbiBaTh MEPCOHAIBHBIC JaHHBIC
paboTHHMKA O €ro 4WIeHCTBE B OOIIECTBEHHbIX OOBEIUHEHHUSIX WU €ro Mpodcoro3Hon
NeSITeIbHOCTH, 32 UCKIIIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

6.3. O6paboTka, mepeaaya U XpaHeHHe NEPCOHANIBHBIX JaHHBIX PAOOTHHKA.

K O6pa6OTKC, nepeaadyc U XpaHCHUIO IMCPCOHAJIBHBIX AAHHBIX pa6OTHI/IKa MOTYT UMCTh OOCTYI
COTPYAHUKHU:

- Oyxranrepuu;

- cotpyaHuku agmunuctpaunu MAJIOY nerckuii can «bepéskay;
- COTPYJHMKH OyXranTepuu;

- IEJIOIIPOU3BOAUTEIIb.

6.4. Ilpu mepenaye nNepcOHaJBHBIX JAaHHBIX paOOTHHKAa paboTojaTenb JOJDKEH COOJ0AaTh
clieytoImue TpeboBaHus:

- HC COO6H_IaTB NEpCOHAILHBIC TaHHLIC pa6OTHI/IKa TpeTLeﬁ CTOPOHC 0€3 MUCEMEHHOT'O COTJIACHS
pa6OTHI/IKa, 34 HUCKIIIOYCHHUEM CJIy4acB, KOT'Ja 3TO HCO6XO,Z[I/IMO B HCJIAX MPEAYIPCKIACHUA



yIpO3bl )KU3HU U 3/I0POBBIO PAa0OTHHKA, a TAKXKe B CIydasx, YCTAaHOBJICHHBIX (enepaibHbIM
3aKOHOM;

- He cOO0NIaTh NMepCOHATbHBIC JaHHBIE pA0OOTHUKA B KOMMEPUECKUX IENsAX 0e3 ero MuCbMEHHOTO
corJyacus;

- IPEIYNPEANUTD JIHII, TOTYYAIOMINX TIEPCOHATBHBIC JAHHBIC pA0OOTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh UCIOJIB30BAHBI JIMIIE B IEJAX, I KOTOPBIX OHM COOOIIEHEI, U TPEOOBATh OT ITHX
JIMI] TIOATBEPIKICHHSI TOTO, YTO ATO MPaBHIIO COOMroeHo. Jluma, momyyaromue rnepcoHaabHbIe
JTaHHBIE paOOTHUKA, 00S3aHBI COOTIOAATh PEXKUM CEKPEeTHOCTH (KOH(pHIeHITnaIBHOCTH). [laHHOE
MOJIOXKEHUE HE PACIIPOCTPAHSIETCS] HA 0OMEH NMEPCOHALHBIMU JaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (eiepaIbHbIMU 3aKOHAMH;

- pa3p€martb AOOCTYyIl K NEPCOHAIBHBIM  JAHHBIM pa6OTHI/IKOB TOJIBKO CII€HUaJIbHO
YIOOJIHOMOYCHHBIM JIMAM, IIPpU 3TOM YKa3aHHBIC JIMIAa JOJIKHBI UMETH MPAaBO MOJYy4YaTb TOJBKO
TC TNEPCOHAIBHBIC NTAHHBIC pa60THI/IKa, KOTOPBIC HCO6XOHI/IMBI JJid BBIMMOJIHCHUS KOHKPETHBIX

byHKumii;

- He 3amnpamMBaTh MHQOPMAIMIO O COCTOSHUM 3/0pPOBbsi paOOTHUKA, 332 HCKIIOUYEHHEM TeX
CBEICHMI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHS] paOOTHUKOM TPYI0BOI

bymnxumm;

- IepelaBaTh IMEpPCOHAJbHBIE JaHHbIE PA0OTHUKA MPEACTABUTENSIM PAOOTHUKOB B MOPSJIKE,
ycraHoBlieHHOM TpynoBbiM Koaekcom, u orpanuumBaTh 3Ty HHPOPMAILUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JaHHBIMM PaOOTHUKA, KOTOpPbIE HEOOXOIUMBI /sl BBIIOJIHEHUS YKa3aHHBIMU
MPEICTABUTENIAMU X QYHKIUI.

6.5. Ilepegauya mepCOHANBHBIX NAHHBIX OT JAEpPXKATENId WM €ro MPEJACTABUTENCH BHEIIHEMY
MOTPEOUTENI0 MOXKET JOMYCKaThCsl B MUHUMAJBbHBIX 00beMaxX U TOJBKO B IIENIAX BBIMIOJHEHUS
3a/1a4, COOTBETCTBYIOINX OOBEKTUBHOM NMpUUYMHE cOOpa 3TUX JaHHBIX.

6.6. Ilpu mepenaye mnepcoOHAJIbHBIX TaHHBIX PaOOTHHKA MOTpeOUTeNsM (B TOM YHUCIE U B
KOMMeEpUYECKHX LelsIX) 3a npenensl Komnanuu pabotoaarens HE AOKEH cOOOIIATh 3TU JTaHHbIE
TpeThell cTopoHe 6e3 MUCbMEHHOTO COTyiacusi pabOTHHUKA, 33 UCKIIIOUEHUEM CITy4aeB, KOrJa 3TO
HEO0OX0IMMO B IEJIAX MPEAYNPEKACHUS YrPO3bl )KU3HU U 3I0pOBbI0 PaOOTHHUKA WUJIM B CITydasx,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM.

6.7. Bce Mepbl KOH(QUACHIIMAIBLHOCTH IIpH cOope, 0O0pabOTKE W XpaHCHHH NEPCOHATBHBIX
JaHHBIX COTPYIHHMKA pACHpPOCTPAHSIOTCSI KaKk Ha OyMaKHbIe, TaK M Ha 3JICKTPOHHBIC
(aBTOMATHU3MPOBAHHBIE) HOCUTETU MH(MOPMAITUH.

6.8. He pomyckaercss OTBedaThb Ha BOIPOCHL, CBSI3aHHBIE C TIepegadeil IMepCOHAIBHON
uHpopManuu no Tenepony win paxcy.

6.9. ITo BO3MOKHOCTH IEepCOHANIbHBIE TAHHBIE 00€3TMYUBAIOTCS.

7. JocTyn K NepCOHAIBHBIM JAHHBIM COTPYAHHKA
7.1. BHyTpeHHU# 10CTYyN (AOCTYN BHYTPH OpraHU3alln).
[IpaBo nocTyna K NepCcOHAIBHBIM JJAHHBIM COTPYIHUKA UMEIOT:

-3apenytouuit MAJZIOY nerckuii can «bepéskay; ;



- 3aMECTUTENb 3aBEAYIOLIET0 10 aJMUHUCTPATUBHO-XO3SMCTBEHHOW paboTe, CTapuIuii
BOCIIMTATCJIb,

- caM pabOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue coTpyIHUKHM OpraHU3ali UMEIOT JOCTYI K IE€PCOHAIBHBIM JaHHBIM PAa0OTHHUKA TOJIBKO
C MMCbMEHHOI'0 COIJIACHS CaMOro pabOTHUKA, HOCUTEIIS JaHHBIX.

7.2. BHewHuii 1oCcTym.

7.2.1. K uuciay MaccoBbIX MOTpeOUTENEH MEePCOHANBHBIX MaHHBIX BHE KoMmanuu MOKHO
OTHECTHU TOCYJIapCTBEHHBIC M HETOCYIapCTBCHHBIE PYHKIIMOHAIBHBIC CTPYKTYPBHI:

- HaJIOTOBBIC WHCTICKITUH;
- IPaBOOXPAHUTEIILHBIE OPTaHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoBbIe areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAIHHOTO CTPAXOBAHMUS;

- IEHCUOHHbIE (POH/IBI;

- IOJpa3/IelIeHNUs] MyHHIIMITAIbHBIX OPraHOB yIIPaBJICHHUS;

- COTPYJIHUKHU afMUHUCTpanuu KaauHUHCKOTO paiioHa;

- corpynuuku Komurera mo o6pa3zoBanuto Cankr-IlerepOypra.

7.2.2. Hag3opHO - KOHTPOJBHBIE OPTraHbl UMEIOT IOCTYI K WH(OpMaIuu TOJIBKO B cepe cBoei
KOMITETEHITHH.

7.2.3. Opranuzauuy, B KOTOPblE€ COTPYAHUK MOKET OCYIIECTBISATH MEPEUUCICHUS JIEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHUH, HETOCYIaPCTBEHHbIE ITEHCUOHHBIE (DOHIBI, OIAarOTBOPUTEIbHBIE
OpraHu3aliy, KPEeIUTHbIC YUPEKIEHHUS), MOTYT IMOJYYUTh JOCTYH K MEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO pa3peuieHusl.

7.2.4. Ipyrue opraHuzaium.

CBeI[eHI/IH 0 pa60Ta}0meM COTPYAHHUKE HJIN YXKE YBOJCHHOM MOI'YT OBITE MpCeaOoCTaBJICHbI
,prrOﬁ OopraHusanuu TOJbKO C IIMCbMCHHOI'O 3aIIpoCa Ha Oanke OopraHu3anuvu, € IIPHUIIOKCHUCM
KOIINHU 3as1BJICHHUA pa6OTHI/IKa.

7.2.5. POOCTBEHHUKU U YWIEHBI CEMEH.

HepCOHaJILHbIe JaHHBbIC COTPYAHHUKA MOTYT OBITh npeaAoCTaBJICHbBI POACTBCHHUKAM HJIM YJICHAM
€ro CCMbH TOJIBKO C IMCBMCHHOI'O pa3spellICHUsd CaMOTro COTpYyAHUKA.

8. 3ammTa nepcoHaIbLHBIX JAHHBIX

ITon yrpo30if WM OMAaCHOCTHIO YTPaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHOE, peaJbHOE WM NOTEHIHAJIbHOE, AaKTUBHOE WM TacCUBHOE IPOsBICHUE
37IOYMBIIIJICHHBIX BO3MOYKHOCTEH BHEIIHMX WMJIM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO3/aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIIEe BO3JEHCTBHE Ha 3alIUIAeMYI0
uH(pOpMaIIHUIO.



Puck yrpo3sl mo0bIM  HMH(GOPMAIMOHHBIM pecypcaM CO3[al0T CTUXUIHBIE OEICTBHA,
JKCTPEMAJIbHBIE CUTYallUM, TEPPOPUCTUYECKUE IEHCTBHs, aBAPUU TEXHUYECKUX CPEACTB U
JUHUHA CBS3HM, Jpyrue OOBEKTUBHBIE OOCTOATENBCTBA, a TAaKXKE 3aUHTEPECOBAHHBIC H
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JIALIA.

3ammTa TMEePCOHAIBHBIX JAHHBIX TIPEJICTABIAECT COOOM JKECTKO pErjiaMeHTUPOBAHHBIN U
JUHAMUYECKH TEXHOJIOTMYECKUN MPOUECC, MNPEAYNPEKIANMNA HAPYUIEHUE JIOCTYIHOCTH,
I[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(DUICHIIMAILHOCTH IMEPCOHATBHBIX JTAHHBIX U, B KOHCYHOM
cueTe, 00ECNEYMBAIONINIA JIOCTATOYHO HAJSKHYIO 0€30macHOCTh WHGpOpMAaNUMU B TpoIecce
YIIPABJICHYECKOW U MPOU3BOJCTBEHHOMN AEATEIbHOCTH KOMIIAaHUU.

8.1. «BHyTpeHHs4 3auTay.

OCHOBHBIM BHUHOBHHUKOM HecaHKHI/IOHI/IpOBaHHOFO I[OCTyHa K HCpCOHaJ'II)HI)IM JaHHBIM ABJIACTCH,
KaK TpaBUJIO, TIEpCOHA, paboTarouuii ¢ JOKyMeHTaMu M Oa3amu JaHHBIX. Permamentarus
)IOCTyrIa HCpCOHaJ'Ia K KOHq)I/II[GHHI/IaHI)HI)IM CBCACHUAM, HOKYMGHTaMI/I nu 6aSaMI/I JOTAHHBIX BXOAUT
B YHUCJIO OCHOBHBIX HANpaBJICHUI OpPraHU3allMOHHON 3alUThl MH(POpPMAIMU U IMpeAHa3HaueHa
JJIs1 pa3rpaHquHHs{ HOJIHOMO‘II/Iﬁ pyKOBO)II/ITeJ'ISIMI/I U cricquajanucraMu KOMITIAHUH. Z[J'ISI 3allIUThI
MEePCOHAIBHBIX JaHHBIX pAOOTHUKOB HEOOXOJMMO COOIIOAATH P MEp:

- OrpaHMYeHHWE U perjaMeHTalus cocTaBa paOOTHUKOB, (YHKIHOHAJbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIINATBHBIX 3HAHU;

- cTporoe u3buparesnbHOoe U 000CHOBaHHOE pacrpesesieHue JOKYMEHTOB U HHPOPMAIUH MEXIY
pabOTHHKAMU;

- panMoOHAJIBHOE pa3MelieHue padounx MeCT PaOOTHUKOB, MPH KOTOPOM HMCKIIOYAIOCH Obl
OECKOHTPOJILHOE MCIOJIb30BAaHUE 3alTUIIaeMOi HHpOpManuu;

- 3HaHHWE pabOTHUKOM TpeOOBaHMII HOPMATUBHO — METOJWYECKUX JIOKYMEHTOB IO 3allHTe
nH(OPMALIUY U COXPAHEHUU TalHBI;

- HaJINn4uc HCO6XOI[I/IMI>IX YCJIOBI/Iﬁ B IIOMCUICHUU IJId pa6OTBI C KOH(i)I/I,I[eHHI/IaJ'IBHBIMI/I
JOKYMCHTAMH U Oazamu JaHHBIX,

- OIIPCACIICHHUC W PCrilaMCHTaluA COCTaBa pa6OTHI/IKOB, HMCIOIIUX ITpaBO OOCTYyIIA (onz[a) B
IIOMCIICHUE, B KOTOPOM HAXOJUTCS BbIYUCIUTEIIbHAA TEXHUKA,

- OpraHu3anus nopsaaKa YyHU4ITOXKCHUA I/IH(I)OpMaI_[I/II/I;

- CBOCBPCMCHHOC BBISIBJICHUC HAPYLHICHUSA Tpe60BaHHfI paSPCHIHTCHbHOﬁ CUCTEMBbI JNOCTYyIIA
pa6OTHI/IKaMI/I nmoapa3ACJICHUA,

- BOCIIMTATClIbHAad W pPa3bsACHUTCIIbHAA pa60Ta C COTpyAHUKaMHU TIOAPA3ACIICHUSA IIO
NpEeAYNPCIKKACHUIO  YTPAThl HCHHBIX CBeJICHUI pu pa60Te C KOH(l)PII[CHLIPIB.J'IBHBIMH
AOKYMCHTaMH,

8.1.1. 3aI_I_II/ITa MNEPCOHANIBHBIX NAHHBIX COTPYAHUKA HA 3JICKTPOHHBIX HOCUTCIIAX.

- Bce manku, conepxkaiiue nepcoHajJbHbIE TaHHBIE COTPYAHMKA, JOJDKHBI OBITh 3allMIICHbI
apojemM

8.2. «BHeuusas 3amnmray.

I[J'ISI 3alllUThI KOH(bHHCHHHaHBHOﬁ I/IH(I)OpMaI_[I/II/I CO3aar0TCsA HEJICHAIIPABJICHHBIC
He6JlaTOHpI/I${THBIC yCiaoBUusA U TPYAHOIIPCOAOJUMBIC MPCIATCTBHUA JId JIMIA, MBITAOIICTOCA



COBEPILUTH HECAHKIIMOHUPOBAHHBIHM TOCTYI U OBNajieHHe nHpopmaruei. Llensio u pesyabrarom
HECAHKIIMOHUPOBAHHOTO JOCTyMa K WH(GOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJAJICHUE LEHHBIMU CBEICHUAMH M MX MWCIOJIb30BAHME, HO U MX BHUIOU3MEHEHHUE,
YHUYTOKCHHUE, BHECEHHWE BHpYca, NOAMEHa, (anbcudukamus coaepkaHusl PEKBHU3UTOB
JNOKYMEHTA U Jp.

[ToctopoHHne numa HE [JODKHBI 3HATH pacnpeneneHue (yHkuumii, paboume MpPOLECCHI,
TEXHOJIOTUIO COCTaBJICHUS, O(OPMIICHHS, BEACHUS M XpPaHEHMs] JOKYMEHTOB, A€l U pabouux
MatepuanoB B MAJIOVY nerckuii can «bepéskay;.



